Address Rubric/Self Check List

Name_______________________________

	Step
	Self Check List 
	Teacher's Checklist

	1st Step- Choose Career!
	 
	1 Point

	2nd Step- Get Yellow Pages
	 
	1 Point

	3rd Step- Write down for the 7 businesses:
	 
	1 Point

	4th Step- Add Column Headings:
	 
	1 Point

	5th Step- Adding Data
	 
	1 Point

	6th Step- Center Column Headings
	 
	1 Point

	7th Step- Bold Column Headings
	 
	1 Point

	8th Step- Adding Borders
	 
	1 Point

	9th Step- Adding Colors
	 
	1 Point

	10th Step-Add a footer to your page.
	 
	1 Point

	 
	Total
	___/10 Points
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