Excel M&M Chart Rubric


Name_______________________________


	Step
	Self Check List 
	Teacher's Checklist

	3rd Step- SETTING UP CHART
	 
	1 Point

	4th Step- INPUT DATA
	 
	1 Point

	5th Step- Sorting Alphabetically
	 
	1 Point

	6th Step- Math Function- Totaling 
	 
	1 Point

	7th Step- Center Column Headings
	 
	1 Point

	8th Step- Bold Column Headings
	 
	1 Point

	9th Step- Adding Borders
	 
	1 Point

	10th Step- Adding Colors to Rows
	 
	1 Point

	11th Step- Creating a Pie Graph
	 
	1 Point

	12th Step- Change the Colors
	 
	1 Point

	13th Step- Landscape
	 
	1 Point

	14th Step- Add a Footer
	 
	1 Point

	15th Step- Print Preview & Printed One Page
	 
	1 Point

	16th Step- Attached Rubric/Put in Tray
	 
	1 Point

	
	Total
	_________/15 Points
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