Landscape Rubric
                                 Name___________________________________


	Skill
	Criteria
	Meets Expectations
	Needs Improvement
	Unsatisfactory

	Saving
	In Your Profile & Filename
	2
	1
	0

	Footer
	Name and  Period
	4
	2
	0

	Researched Prices
	Accurate Estimates
	2
	1
	0

	Return/ Business Address
	Correct alignment
	2
	1
	0

	Date
	Inserted Date
	2
	1
	0

	Info in Paragraphs
	3 paragraphs/3 sentences
	4
	2
	0

	Grammar & Punctuation 
	Grammar, punctuation
	2
	1
	0

	Formatting
	Double Spaced
	4
	2
	0

	Spell Check
	Fixed correctly
	2
	1
	0

	Printing
	#Copies
	1
	 
	0

	Total
	25 Possible
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